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B.L.D.E. Association’s

S.B.ARTS & K.C.P SCIENCE COLLEGE
VIJAYAPUR

BCA Department
A REPORT ON

Value Added Course

Topic
Soft Skill Programming
In Collaboration With
"Kaliona Baa Soft Skill Training Institution"

For

BCA Students
2015-16

Resourc/e Person
Miss. Varsha Desai

C
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o

The General Secretary
BLDI Association,
Vijavapur,

Respected Sir,

Sub: To conduct *Soft Skills” Training Programme Reg.

We wish to draw your kind attention that the college intends to hold “Soft

Skills Training Programme™ for BA / BSc / BCA Students as per the

recommendation of Peer Team Committee in the 3" Cycle. The Programme is

One Month of duration. It will help the students in Campus Recruitment. The

course will be conducted by Smt. Varsha Desai, an MBA Graduate.  The

students have agreed to pay the Course Fee of Rs. 800/~ . Kindly permit us to
. - - . M

hold the course and guide us in sharing the revenue.

We look forward to your co-operation in this matter.

Thank you very much,

Yours faithfully.
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BLDEA’s

SB Arts & KCP Science College, Vijayapur
BCAPrggamme

Date: 14/02/2016 .
NOTICE

It is here by informed to all BCA final year students that there will be

good opportunity to learn “soft skill” in collaboration with Kaliona

Baa Soft Skill Training Institution and the classes will be conducting in

LH No 02 in dept of BCA. Interested students enroll their names to

mt.Varsha Desai

‘( . // —-—r"——-’/
Co-ordinator QAC, Co-ordinator

( Principal
BCA Programme S.B.Arts & K.C.P.Science COE‘E'BC;AHS & K.C.P.Science College,
7 SB.Arts & K.C.P.Science College, Vijayapur. &S Vijayapur.
Vijayapur-.
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B.L.D.E. Association's

i S.B. Arts and K.C.P. Science College, Vijayapur.
Department of BCA
) Time Table
N For The Year 2015-16

softskill | Softskill |
Programme Programme Programme\ = |

4105 Soft Skill Soft Skill soft Skill
; Programme | Programme

.

o

Co-ordirator acipal
BCA Programme AC, Co-ordinator S.B.Arts & K.C.P.Science Collese,
S.B Arts & K.C.P.Science Co!'*2". S.B.Arts & K.C.P.Science College, Vijayapur.
Vijayapur. Vijayapur.

Scanned with CamScanner



Syllabus

Total Hours: 40

Session 1: Orientation Program - Ice Breaker (2 Hours)

— Students will be divided into several groups and a topic will be given, they need to present

an Add with the respective topic, this will be their st Stage performance. (It’s a gel up
activity so that they can come out of their comfort zone).

Session 2: Verbal & Non-verbal Communication (4 Hours)

~Helping them improve Body Language (Gestures, Postures & Textures) & Writing skills (Story
writing & Narration).

Session 3: Presentation Skills (4 Hours)
— Here they’ll learn how to use the stage, planning before presentation, how to talk and attract
the public (Presenting with Note cards & Without Note cards).

Session 4: Anchoring Skills & Public Speaking (2 Hours)
— Monthly twice each student will be undergoing into Anchoring and Public Speaking.

Session 3: Stress Management

(2 Hours)
— Meaning, Signs of stress, Types of stress, Cause of stress, How to manage stress. (Activities to
manage stress)

Session 6: Humanity (1 Hours)
— Teaching students - Why Humanity should exist in a person? Purpose of it, spreading hands

when contact with a needy, why we should not hurt someone by Actions/Words etc.

Session 7: Mannerism i.e. Etiquettes (3 Hours)

A.Social Etiquettes - Here they will learn about Punctuality, Telephone conduct, Attire,
Gratuities, Language usage in public, Awareness of guest preference & Exit strategy.

B. Corporate/Business Etiquettes — In brief

C. Handshake Etiquettes — Do’s & Don’ts

D.Meeting Etiquettes — Importance of Time, How to start, Preparation, Posture & Gesture, Attire,
Start with all and end with all Strategy.

E. Telephone Etiquettes — Usage of Telephone/Cell phone in public.

F. Dinning Etiquettes — American style & Continental style (This part will be useful for them once
they visit any Big Parties or Upscale Restaurant).

Session 11: Listening Skills (4 Hours)
— Importance, Techniques & Types of Listening (This builds Knowledge as well as they’ll get to
know the importance of the same).
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Session §8: Time management

(4 Hours)
= Valuing the time, scheduling the things (Priority base), How to manage stress when time is less
for completion of any activity.

Session 9: Team Work

(2 Hours)
- Importance, Activities which shows why should work in team (Role plays) & Videos

Session 10: Spoken English

(4 Hours).
- Activities will be done (Pick & Speak, Storytelling, Debate & Role play etc). Sentence
formation and Pronunciation will be taught.

Session 11: Interview

(2 Hours)
— Here students will be learning basic questions asked in colleges while taking admission as well

» as help to crack interviews for any reputed company.

Session 12: Group Discussion

(2 Hours)
— Varity of topics will be covered, formation of levels (Basic-Medium-Hard)

Session 13: Quiz, General Knowledge & Tests

— Students will be moulded in all the categories of soft skill.
Note:

(4 Hours)

v" All the sessions will be interaction based.
v" Surprise tests

v" Timings and Content can be altered if situation demands.

Activities may require Coloured card sheets, waste news papers, Sketch pens, Pins, Gum etc.

Co-ordini’t; -QrQIC—,—C:_’/ Principal

-ordinator K.C.P.Science Colleae.
i A e il s S.B.Arts & K.C.P.Science Colje L V"'a apur.
B.BMS & K.C.P.Sciente (;l)“it;r, Vljaya o It_gc' ij y
Vijayapur. pur.
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B.L.D.E.Association's
S.B.Arts and K.C.P.Science College, Bijapur.
Enrolled Student List,2015-16
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B.L.D.E. Association's

S.B. Arts and K.C.P. Science College, Vijayapur.

BCA Programme
Value Added Course Attendance List - 2015-16
et R et Ny oo
SN |NAME OF THE STUDENTS cﬁ\w\ ATAY &’N NEISES Ao\
1 |Sachitra Kengnal wf Ly‘t!' Nl': L-}v' ,}t"l W oy o 7}(" r_yv t,‘('v‘" ac )
2 |Mangala Biradar |- }& vﬁlg& DY V}E W vy W IND -
3 |Satyamedha Hosur Ei QC,\ G Slﬂ\ Sl Sﬁ &L (,L\r a£
4 |Naveda Kerji R M4 IO e At Qe
5 [Preeti Mali T Do [DMW e Pulpo (g4] I8
6 |Shivieela Kati Phclcrlon (e Fond T
7 |Pavitra Shiroor ‘r(( "‘/{ ‘IH fr( (ﬂ w("f/ M
8 |Sudha Uppin gl}; 'glf ng LJ«-%}J L A G GH A
9 |Kamala Biradar k,‘ \A \F i k/ V/ ¥ V: {%"\\' # H-
10 |Rahul Jadhav @5“?7\0} C\-‘"} '3% “’,&J /A(ﬂ K&
11 |Naveen Shiroor \Qs% '}\" [L \,15 % IQ-"\& [ [é ZE IE
12 |Faruk Satarkar % 3@ % %5 % E’ W &'2{ ){ ,% &"
13 |Vinayakumar Dalal O :\L*% - %M \a ?\ﬁ \4;\-' G
14 |Shankar Jadha By I By I lerles srlsy 1T (s
15 |Yashodha Chavan lp W M b Yt }'Gr,if\(— sl
16 |Anil Biradar /CX}’?{@\".%/XP’& 4;9'“,’ \f&%(@
17 |Rajalaxmi Valke hj%{ _/‘[?e.,p{ﬁ, .3?{,.}’-\\;»_5‘? I,M\:t’,-' ﬁw —’P N~ -Qb’ ‘QLL
18 |Satyavati Devakati ?}V }\’ D] 59D p|SOIEPg> gD [P
19 |Apeksha @mmbﬁm !‘Qm‘&§‘% /
20 |Ismail Khan ‘Tﬂo Tﬂ’ﬂﬂ"' Th‘w"“ nﬂ“i“t‘ Tt I s j- Hrﬂa} T
21 |Spoorti Jainaopur % Qg‘w‘g‘w G- gi“’i e ’]w S;IM#{SIM i
o S v [ S S R [ G S G A |

NAME : _ Vausho Dot

Signature

e

Co-ordinator
BCA Programme
B.Arts & K.C.P.Science College,
Vijayapur.

1gAC, Co-ordinator L&iﬂ

S.BArts & K. :
S.B.Arts & K.C.P.Science College, Arts & l\{/i%pésfllénce College.
Vijayapur. jayapur;
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B.L.D.E, Association's
S.B. Arts and K.C.P. Science College, Vijayapur.

!!HH!mmuu.nm::nm......[

BCA Programme
Value Added Course Attendance List - 2015-16
o R aken. .1 ( =
SN_INAME OF THE STUDENTS [\l o] e exdoddap]o 0| 24 AV =
1 |Sachitra Kengnal ,\A\x" z » yo" (i)?’@(iw &-,“ &o‘ @*’ p/‘((&‘ }() 'J}e‘nﬁ I')' ) EE
2 |Mangala Biradar N W,N» }»,Nn w@w#ﬁr MBI M1 z :
3 |Satyamedha Hosur o, &&, ’\l\\‘l('\.‘ Q)Q( ) ]?PQA &[ﬁ &Q» &dgn e J\, =
4 |Naveda Keriji El"““'.N(K 1,‘&&‘{‘; )(y,t\(k -l R\E’ Ky ME.' A
5 |Preeti Mali %% e 'B_J), AN w,%ﬂ, \h M. % [} jﬁ*
6 |Shivieela Katti Srcdeptatsisitsy] Brloelsh
7 |Pavitra Shiroor V/H(/{'{ v"f rJ( M r“?{‘/f ({’ e
‘ 8 [Sudha Uppin %09“ A ;‘-"'Cjﬂ}fx CA»(}%(}U,";U‘ \)/)/“,,}; .:::—5—;
D Kamala Biradar L‘ Al e \E AL X’; [ Y:./ fl; k. JY/ -%:
\ 10 {Rahul Jadhav } /{‘) (J ’(‘A 'f 'g)?? (4 £ A‘> X’, §
\il Naveen Shiroor H % ‘}} 8 \L \}5 h\u\}j A \b E
\ 12 |Faruk Satarkar 9;%, @,E& X,&& ?Q’ % J&I’ E
L13 Vinayakumar Dalal 4ot KE @JQE ) \@@ ’CB VE' @}‘ :_E
l 14 |Shankar Jadha ‘ﬁ b}% {g‘g\ ng'k& ﬁ _€5 i 35 ﬁs E
\ 15 |Yashodha Chavan y&m\ﬁ‘mb‘ Z gr}p’”g#r‘/‘\t }D” HQ/[ B %
\ 16 |Anil Biradar (%{?@ A £ J'Y\LC% ﬁq% %‘Jf{% =
| 17 |Rajalaxmi Valke 12 EreadR] Voo IR R -
\ 18 |Satyavati Devakati PIY Mo SNMole i gp'g{‘o > JY
(19 [Apeiaha DR [ w5 i B S BN R 1
{ 20 |Ismail Khan WWM«I&WW&LWWA '[u,,TUJ]WMd“
r21 Spoorti Jainaopur W ot (ﬂ’@\“@ﬂ §°“ JYJ ?pé\

7 J L A
NAME : ‘Vowl\cx“DeQa; ‘)

Signature @5‘
@ Principal

@_ﬂ; : S.B.Arts & K.C.P.Science College,
® i J4grEe-co-ordinator

ija; .
CO-ordinator S.B.Arts & K.C.P.Science College, e
BCA Programme i
3.Arts & K.C.P.Science Collepe
Vijayapur, ' o

T I L e L o g
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B.L.D.E. Association's
S.B. Arts and K.C.P. Science College, Vijayapur.
BCA Programme
Value Added Course Attendance List - 2015-16
ERVSHANY TRl
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11 |Naveen Shiroor

12 |Faruk Satarkar

13 |Vinayakumar Dalal

\

AT SR
| S

1 |Sachitra Kengnal { |€kafekle, {)k. a% Yo 4}"5% A
2 |Mangala Biradar uy W l@&bfég k M)WW' WBID)
3 |Satyamedha Hosur {KM§$13 a“r.‘: &Lh AL &L a\ \()CIJ* SOJ nS&L)
4 |Naveda Kerji (A A R (4 AN () I A e S
5 [Preeti Mali ?B,QN@/?} Y’[Q,.\L hmw W e, -
6 |Shivleela Katti @ Y [,\ ;:‘ﬁ/ g\ﬁ 6?—& WALk Gk élf! Sk
7 |Pavitra Shiroor Tf/ l"'7 ff"’7 "f‘)\lf’ (‘?/ M
8 |Sudha Uppin ng/‘! 4 ﬁrfjgfjfﬂ/‘ e S
9 [Kamala Biradar ‘ff N, [9 K{ lfr '{f\_(' % é [‘-
10 [Rahul Jadhav f L,@ ‘@‘95@”@/&)

W My

3 s

2 V5

14 |Shankar Jadha

[N

15 |Yashodha Chavan

SVl kS

T ERSTE
D s

16 |Anil Biradar

=

17 [Rajalaxmi Valke

18 |Satyavati Devakati

19 [Apeksha

20 |Ismail Khan A

2B 2 [F RS A 3
X5t
- ps|
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SIS
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HiE
A
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e
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AE
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e
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21 |Spoorti Jainaopur

NAME : \fa'am’]ﬂo Despe

Signature f i
_@~Lb b Prifcipal
—

A

U, e -}J

d
A
g
.

I4€,Coordinator . 13:Arts & K.C.P.Science College,’
Co-ordinater S.B.Arts & K.C.P.Science College, Vijayapur,

BCA Programme Vijayapur,

i & K.C.P.Science College,
Viiayapur. -
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BLDEA's
SB Arts & KCP Science College, Vl]ayapur

Solapur Road Vijayapur-586103

8 iy

a

Date: 21/3/2016
NOTICE

BCA Programme

All the students of B.C.A BCA final year who have enrolled their
names for the value added course in “soft skill” are here by informed

to attend the examination to be held on 30.3.2016 at 10.30am.exam
will be conducting in LH No 02 in dept of BCA.

or [

Principal :
o-ordinator C.P.Science Collo2o
gCA Programme C Co-ordinator S.B.Arts & }‘fjija_\'apur-
- §.B.Arts & K.C.P.Science College, S.B.Arts & K.C.P.Science Colicg.,
CE Vijayapur. Vijayapur.
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QUESTION PAPER FOR SOFT SKILL, 2015-16

Time: 3 hours

Subject: Soft Skills Marks: 50 marks

PART -1

ANSWER ANY 10 OF THE FOLLOWING  (10X2 =20)

1.(a)Mahatma Gandhi is known as the Father of the Nation ( Frame an interrogative sentence)
(b) India is a great country. (Change into an exclamatory sentence)

2. Change the Voice
(a) The play was written by William Shakespeare

(b) Senior students organized the school festival last year.
3. Fill in with phrasal verb

(a) If you a post office, can you buy some stamps?
(b) This year I'm going to junk food.

4. Punctuate the following

Oh poor Rekha repeated Sumitras mother but I didn’t get this rice from their place i got this stuff from
their rivals the Nilgiri mills.

5. What do you mean by Oral Fluency?

6. Mention the types of Sentences and give examples for each?
7. Do you think fluency is important and what are the barriers?
8. Fill up the blanks with appropriate word given in the brackets.

(a) He said he where the place was. (Knew/ new)
(b) Steel made of Iron (be)

9. Fill in with prepositions:

Many people who lived the street also came out. Everyone got buckets
their houses. E filled the buckets a lot sand.

10. Change the following sentences into indirect speech

(a) Ramesh commented, “The place looked so different ten years ago”
(b) Isaid to her, ‘I cannot talk to you now.’

11. Change the following sentences into direct speech:

(a) 1 enquired whether she had left the job.

(b)Vikas requested me to help him find the way.

12.  (a) (Adverb of time) was the institution established
(b) (interrogative adverb of Place)do you come from?
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13. (a) He

(take) interesting photographs
(b) She

14. Rearrange the jumbled sentences

(a) Are a/of/ Video games / entert

(come) late to college every day.

and make two meaningful sentences.

ainment/ source/ fun/ and/ very/ But/ children /they lazy/
make.

15. Fill up the blanks with

(a) Linguistics
(b) Today’s weather

PART -B

ANSWER ANY 5 OF THE FOLLOWING (5x6=30)

| What are the characteristics of Brain storming?

2 List out the differences between Spoken and written forms.
3 What do you mean by articulation?

4 Write a paragraph on Note Taking

5 What are the essentials of Proof Reading
6 What techniques do you follow in
7 What are the features of Non
8 What are LSRW Skills? Elu

generating ideas?
-verbal communication?
cidate.

sk ok ok ok sk sk sk ook sk ok ok

appropriate verb form given in the bracket.

(is /are) an interesting subject,
(be) badthan what it was yesterday.
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Value dlde Cience College Vijayapur
Course on Soft Skill
Department of pca
wm‘m
--—-{__._ r—— - OF THE STUDENTS RESULT IN GRADE
— | engnal A+
____i‘__ Satyamedha Hosyr A+
N e el
4 Naveda Kerjj B
. ulio b B
6 Shivleela Katti B+
7 Pavitra Shirur B
8 Sudha Uppin A
9 Kamala Biradar B
10 Rahul Biradar B
11 Naveen Shiroor B+
12 Faruk Satarkar B
13 Vinayakumar Dalal A+
14 Shankar Jadhay A
15 Yashodha Chavan A
16 Anil Biradar At
17 Rajalaxmi Valke A
18  |[Satyavati Devakati A+
19 Apeksha At
20 |Ismail Khan B
21 |Spoorti Jainapur A+

IQ"%utor

Pr Cipalr
C “0rdinatsr SBArts& K.C.P.Science College,  S.B.Arts & K.C.P. Science College,
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B.l.D.E Association’s
5 B Arts and KCP Science college, Vijayapur

Department of BCA
Value Added Course 2015-16
COURSE OUTCOME

A Value Added Course on soft Skill for the year 2015-2016 was conducted in the

department of BCA for BCA Final year students. The course was conducted
between 23 February 2016 to 10 April 2016 under the supervision of

Prof: Varsha Desai.

In this Course Students were able to speak in English fluently, they improved

their communication skills, reading skills , Writing skills and they got confidence

to attend the interview in MNC Companies.

@/Qi IQAC, Co-ordinator Principal

Co-ordinator

S.B.Arts & K.C.P.Science College S.B.Arts & K.C.P.Science College,
BCA Picgramme Vijayapur. Vijablapur-
Arts & 14.C.P.setence College,
Vijayapur.
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